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Provident Title 

Provident Title underwriter

Provident Title 

The Title Insurance “Value Proposition”: 10 Reasons

Why Title Insurance is Important and Worth the Money.

for the owner.

handling escrow and closing.

property; and the premium is paid only once, at closing.

before the policy is issued, as opposed to insuring against events in the future, as health, property or life insur-

order to resolve them prior to issuing a policy. We perform intensive and extensive work up-front to

-

As a result, the industry’s claims experience is low compared to other lines of insurance.

mind

most valuable assets you own: your home.
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Real Estate Agent - Buyer
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Title Company
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Contact
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Real Estate Agent - Seller
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Escrow Company
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Contact
Name:___________________________________

Company_________________________________

Address:_ ________________________________

City/State/Zip:_____________________________

Phone:___________________________________

Fax:_____________________________________

Email:___________________________________

Important Contacts For Your Transaction
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What is Title Insurance?

assures that the rights and interests to the property are as expected, that the transfer of ownership is smoothly

Why Do You Need a Title Insurance Policy?

the property has been purchased.

Title insurance isn’t just for a homeowner. Subdividers need it when planning a new tract of homes or a

Why Does the Lender Need a Policy on My Property?

-
cured by the property, that no one else other than those listed on the policy has a prior claim (or loan, etc.) 
and that the party to whom they are making the loan does own the property being used as security for the 

commercial banks, life insurance companies, etc., to loan money. Because they are lending other people’s 
money



4

(savings or policy holder’s funds), they must be concerned with safety should the borrower not make their

from the single family homeowner to the owner of a high-rise building.

What is a Title Search?

-

-
-

What Types of Policies Are There?

covers the home buyer for the full amount paid for the property; and a “lender’s policy” which covers the

only one moderate premium for a policy to protect you or your heirs for as long as you own the property. 

With other types of casualty insurance such as auto, home, health, and life, a person thinks of insurance in
terms of future loss due to the occurrence of some future event. For instance, a party obtains automobile in-

-

-

There are no annual payments to keep the Owner’s Title Insurance Policy in force. While some people balk at
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How Does a Title Insurance Protect Against Claims?

the insured by:

Each policy is a contract of “indemnity.” It agrees to assume the responsibility for

losses up to the policy limits.

100%
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the house but also the land on which it stands. Title

against such loss.

• 
forgery.

• A deed or a mortgage may have been signed by a
person under age.

• A deed or a mortgage may have been made by an
incapacitated person or one otherwise incompe-
tent.

• A deed or a mortgage may have been made under

would, therefore, be void.

• A deed or a mortgage may have been made by a
person other than the owner, but with the same
name as the owner.

• The testator of a will might have had a child born

property.

• A deed or mortgage may have been procured by
fraud or duress.

• Title transferred by an heir may be subject to a
federal estate tax lien.

• An heir or other person presumed dead may
appear and recover the property or an interest
therein.

• -
dent may be void or voidable on account of some 
defect in the proceeding.

• 
costs.

• 
you’re ready to sell or obtain a loan.

• A deed or mortgage may be voidable because it
was signed while the grantor was in bankruptcy.

• There may be a defect in the recording of a docu-

• Claims constantly arise due to marital status and-

against claims made by non-existent or divorced
“wives” or “husbands.”

• -
tect their clients as well as themselves, by procur-

• 
-

one else.

• Title insurance reimburses you for the amount of
your covered losses.

• 

heirs own the property.

• Over the last 24 years, claims have risen

Why You Need Title Insurance - 21 Reasons

With home ownership comes the need to protect the property against the past, as well as the future. Each suc-

ownerships.
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Title Orders
With Title Unit

Customer Service

Title Orders To
Searching Plant

Computerized 
Property Chains
General Index
Sellers Buyers

Searcher
Examines

Chain & General
Index

Required
Documents
Are Printed

Engineering
DEPT. Prepares

Plat Maps

Tax/Bond
Searches

Prepared By
Municpal
Lien Srv

Search To Hall Of
Records For Manual

Searching If Necessary

Search Package and Writes Prelim Title Report

Word Processing Operator Types Prelim
Enters Info Onto Disc Retrieval System

Messenger Service Delivers Prelims
To Escrow And Lenders

New Documents/Demands & Statement of

Escrow Authorizes Recording

Documents Record Following Morning &

Word Processing Operator Retrieves Info
From Disc & Prepares Final Title Policies

Title Policies Released To Client

Life of A Title Search



ITEMS 1–8 = CLTA

erty 

2. A document is not properly signed

3. Forgery and fraud

a) a deed of trust

b) a judgment, tax or special assessment

7. Title is unmarketable

8. Lack of right of access to and from the land

ITEMS 1–41 = COMPLETE HOMEOWNER’S

POLICY

20. Boundary wall or fence encroachment*

23. Post-policy contract or lease rights

24. Post-policy forgery

25. Post-policy easement

28. Post-policy living trust coverage

29. Post-policy encroachment by neighbor other than wall

or fence

30. Enhanced access–vehicular and pedestrian

31. Damage to structure from use of easement

150%

36. Street address is correct

38. Coverage for spouse acquiring through divorce

40. Discriminatory covenants

41. Insurance coverage forever

Comparison of Title Policies (chart available on next page)

8
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2. A document is not properly signed
3. Forgery and fraud

a) a deed of trust
b) a judgement, tax or special assessment

7. Title is unmarketable
8. Lack of right of access to and from the land

9. Mechanic’s lien protection
10. Forced removal of structure because it:
a) extends onto other land or onto an easement
b) violates a restriction in Schedule B
c) violates an existing zoning law
11. Cannot use land for SFD due to zoning or restrictions
12. Unrecorded lien by the homeowner’s association
13. Unrecorded easements
14. Others have rights arising out of leases, contracts or options
15. Pays rent for substitute residence

16. Duress, Incapacity and Impersonation
17. *Building permit violations - forced removal
18. *Subdivision Map Act violations
19. *Zoning violations - forced encroachment
20. *Boundary wall or fence encroachment
21. Restrictive covenant violations
22. Post-policy defect in title
23. Post-policy contract or lease rights
24. Post-policy forgery
25. Post-policy easement
26. Post-policy limitation on use of land
27. Post-policy damage from minerals or water extraction
28. Post-policy living trust coverage
29. Post-policy encroachment by neighbor other than wall or fence
30. Enhanced access - vehicular and pedestrian
31. Damage to structure from use of easement
32. Post-policy automatic increase of 10% annually up to 150%
33. Post-policy correction of existing violation of covenant
34. Post-policy limitation of use
35. Post-policy prescriptive easement
36. Street address is correct
37. Map not consistent with legal description
38. Coverage for spouse acquiring through divorce
39. Violation of building setbacks
40. Discriminatory covenants
41. Insurance coverage forever

-
cally
issues the highest coverage available.

Coverage is for 1-4 family residences.

This chart is intended for comparison 
purposes only and is not a full explana-

-
es are subject to the terms, exclusions, 

the policy.

Provident Title Company Homeowner’s Policy

CL
TA
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M
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CY

Provident Title Company
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Homeowner’s Policy of Title Insurance

Coverage for 1-4 Family Residences

Provide the Best for Homeowners

products in the industry. Homeowners can enjoy peace of mind knowing they are insured by one of the 
-

ing you have the best policy available.

Providing the Best to Realtors®

• Gives the Realtor and client peace of mind in the increasingly complex world of real estate

The Homeowner’s Policy includes the following basic coverage:

• Forged deeds, releases or wills
• Undisclosed or missing heirs

• Mistakes in recording legal documents

• Deeds by minors
• Deeds by persons supposedly single, but in fact married

• Fraud
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-

Expanded Access Coverage

right.

The Homeowner’s Policy protects homeowners if they can’t sell the property or get a building permit because

liability). Homeowners are also protected if they can’t use the land for a single-family residence due to the
way the land
is zoned.

of liability). Covers homeowners when someone else has a legal right to, and does, refuse to perform a con-

structures encroach onto the land.
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- continued -

Water and Mineral Rights Damage
-

minerals or water.

Supplemental Tax Lien

Map Inconsistencies

-

construed as a full statement of coverage or policy provisions. This policy has been adopted by both the Cali-
-

about the Homeowner’s Policy when opening an escrow! It’s that easy!

exclusions which apply to some coverage items.
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Provident Title Company Can Save Your Investors Hundreds of Dollars

Two

Saving Short-Term Investors Money

Let’s look at an example, assuming that the seller is paying for the owner’s insurance in favor of the buyer in
both cases:

FACTS:    • Property was last insured 4 1/2 years ago
• Mr. A sells the property to Mr. B for $500,000.00
• In less than 2 years, Mr. B sells to Mr. C for $600,000.00

Without an Interim Binder:
Original Sales Price: $500,000.00
Homeowner’s Title Fee: $1,470.00
Sells within 2 Years: $600,000.00
Homeowner’s Title Fee: $1,646.00
Mr. B pays $1,683.00 to resell his property

With an Interim Binder:
Original Sales Price: $500,000.00
Homeowner’s Title Fee: $1,336.00

Sells within 3 Years: $600,000.00
Homeownerr’s Title Fee: $1,646.00
Less the Original Fee: $1,336.00
Interim Binder Fee of Conversion:... $131.00
Mr. B pays $444.00 to resell his property
($134.00 + $310.00)

$1,358.10 SAVINGS
If the buyer decides to hold the property for more than 

-

he calls before it expires.

Provident Title Company

2
2

134
2
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Provident Title Company

What is the Preliminary “Title” Report?

insurance policy and that the insurer assumes no liability for errors in the report. Accordingly, any claim
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acceptance of contract.

is, “Quite a bit.”

names.
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Vesting: Common Ways of Holding Title

Community Property Joint Tenancy Tenancy 
Common

Tenancy In 
Partnership

Title Holding 
Trust

Community Right 
of Survivorship

Registered 
Domestic 
Partners

PARTIES Only husband
and wife.

Any number of
persons. Can be
husband and wife or regis-

Any number of
persons. Can be
husband and wife or regis-

Only partners
(any number)

Individuals, groups
of persons, or

a living trust.

Only husband
and wife.

Only partners that are 
registered with the 
California Secretary 

Partners Registry.

DIVISION OF 
INTERESTS

Ownership and
managerial interests
are equal (except
control of business
is solely with
managing spouse)

Ownership interest
must be equal

Ownership can be
divided into any
number of interests
equal or unequal

Ownership interest is

in partnership

Ownership is a
personal property
interest and can be
divided into any
number of interests

Ownership and
managerial interests
are equal

Ownership and
managerial in t rests
are equal (exxcecept
control of business
is solely with 
managing

TITLE Title is in the
“community.” Each
interest is separate but

Sale or encumbrance
by joint tenant severs
joint tenancy

Each co-owner has

to his/her undivided
interest

Title is in partnership Title is in the
“community.”

Title is in the
“community.” Each
interest is separate 
but
management is 

POSSESSION Both co-owners have
equal management
and control

Equal right
of possession

Equal right
of possession

Equal right of
possession but only for 
partnership purposes

Right of possession

trust provisions

Both co-owners have 
equal management and 
control

Both co-owners have 
equal management 
and control

CONVEYANCE Personal property
(except “necessaries”)
may be conveyed for

without consent of
other spouse;
real property requires

other spouse; separate
interest cannot be
conveyed except
upon death

Conveyance by one
co-owner without the
others breaks the joint
tenancy

Each co-owner’s
interest may be
conveyed separately
by its owner

Any authorized
partner may convey
whole partnership
property for
partnership purposes

within the trust
agreement authorize
the trustee to convey
property. Also, a

in the trust may be
transferred

Right of survivorship
may be terminated
pursuant to the same
procedures by which a
joint tenancy may be
severed

Personal property
(except “neces-
saries”) may be 
conveyed for valuable 

consent of
other partner;
real property requires 

other partner; sepa-
rate interest cannot 
be conveyed except
upon death

PURCHASERS 
STATUS

Purchaser can only

community; cannot
acquire a part of it

Purchaser will become
a tenant in common
with the other co-
owners
in the property

Purchaser will become
a tenant in common
with the other
co-owners in the
property

Purchaser can only A purchaser may

interest by assignment
or may obtain legal

from the trust

Purchaser can only

community; cannot
acquire a part of it

Purchaser can only
acquire whole 

community; cannot
acquire a part of it

DEATH On co-owner’s death,
1/2 belongs to survivor
in severalty. 1/2 goes
by will to descendant’s
devisee or by
succession to survivor

On co-owner’s death, 
his/her interest ends 
and cannot be disposed 
of by will. Survivor owns
property by survivorship

On co-owner’s death, 
his/her interest passes 
by will to devisee or 
heirs. No survivorship 
rights

On partner’s death, his/
her partnership interest 
passes to the surviving
partner pending liquida-

Share of deceased part-
ner then goes to his/
her estate

Successor

named in the trust

the need for probate

Upon the death of a
spouse, his/her interest 
passes to the surviv-
ing spouse, without 

to the same procedures 
as property held in joint 
tenancy

On co-owner’s 
death, 1/2 belongs 
to survivor in sev-
eralty. 1/2 goes by 
will to descendant’s 
devisee or by
succession to 
survivor

SUCCESSORS 
STATUS

If passing by will,
tenancy in common
between devisee and
survivor results

Last survivor
owns property

Devisee or heirs
become tenants in
common

Heirs or devisees have
rights in partnership
interest but not

agreement, generally 
the successor becomes 

Surviving spouse
owns property

If passing by will,
tenancy in common
between devisee 
and
survivor results

CREDITORS 
RIGHTS

Property of the
community is liable
for debts of either
spouse, which are

marriage. Whole
property may be sold

Co-owner’s interest
may be sold on

creditor. Joint tenancy
is broken. Creditor
becomes a
tenant in common

Co-owner’s interest
may be sold on

creditor. Creditor
becomes a tenant
in common

Partner’s interest may 
be sold separately 
by “Charging Order” 
by his/her personal 
creditor,
or his/her share of

by a personal creditor. 
Whole property may be

creditor

Creditor may seek an

interest or may seek
an order that the trust
estate be liquidated
and the proceeds
distributed

Property of the
community is liable for
debts of either which
are made before or

property may be sold

Property of the
community is liable 
for debts of either 
partner, which are 
made before

-
ners. Whole prop-
erty may be sold on 

PRESUMPTION
that property acquired
by husband and wife is
community

Must be expressly
stated cases except husband

and wife

Arise only by virtue of
partnership status in
property placed in
partnership

A trust is expressly
created by an executed
trust agreement

Must be expressly
stated

Must be expressly
stated

te
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What is an Escrow?

-
crow holder has the responsibility of seeing that terms of the escrow are carried out. The escrow is an inde-

complied with.

Why is Escrow Needed?

How Long is an Escrow?

can range from a few days to several months.

Who Chooses the Escrow?

agent is involved, they may recommend an escrow holder.

FAQs

FAQs

FAQs

FAQs
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The Escrow Process

How Does The Escrow Process Work?

home, including your funds for down payment and your lender’s funds and documents for the new loan. 
Generally, the buyer deposits a down payment with the escrow holder and the seller deposits the deed and 
any other necessary documents with the escrow holder. Prior to the close of escrow the buyer deposits the 

escrow holder to deliver the monies to the seller when the escrow holder:

vested in the name of the buyer

terms of the purchase agreement and the lender’s requirements

2. Receive and deposit buyer’s earnest money into an escrow account

8. Prorate taxes, interest, insurance and rents

10. Arrange appointments for buyer/seller to sign documents
11. Request and receive purchase funds from the buyer and loan funds from new lender

13. Arrange for recording of deeds and any other documents as instructed

• >ĞŶĚĞƌ͗�>ŽĂŶ�terms, credit report issues, etc.
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Provident Title Company

The Life of An Escrow

The Buyer(s)
• 

• 
-

and other related instruments required to complete the 

• Approves the preliminary report and any property disclo-

agreement.(Deposit Receipt)
• 

• Deposits funds necessary to close the escrow. Approves any-

The Lender (When applicable)
• -

-
cess.

• Orders and reviews the property appraisal, credit report,
-

• 

• Informs Buyer(s) of loan approval terms, commitment expi-

costs.
• 

escrow holder for Buyer’s approval and signature.
• Reviews and approves the executed loan package and

• 
• 

• 

principals.
• 

accordance with terms of the sale.
• 

orders
• 

-

• Reviews documents received in the escrow: preliminary

requirements.
• Presents the documents, statements, loan package(s),

to the principal(s) for approval and signature/s, and requests
the balance of the buyer’s funds.

• 
loan package and requests the lender’s funds.

• Receives the proceeds of the loan(s) from the lender(s).
•

• Assisted by Title personnel, records the deed, deed of trust 

policies.
• -

• Delivers the appropriate statements, funds and remaining-
document to the principals, agents and/or lenders.

• -

The Seller(s)
• 

deposit to open escrow.
• 

as: addrĞƐƐĞƐ�ŽĨ�>ŝĞŶ�ŚŽůĚĞrs, tax receipts, equipment war-

agreements.
• 

and other related document required to complete the          

• 
reports and/or repairs to the property as required by the 
terms of the purchase and sale agreement (Deposit Receipt).

• 

• 

• 
• 

issues a preliminary report. Determines the requirements 

• Reviews and approves the signed documents, releases and

• -
-
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Opening Escrow

Typically, the escrow is then opened by the real estate agent. Which agent (the “seller side” or the “buyer 

Escrow may be opened via telephone, email, website form or in person, depending upon the preference of the 

• �Žƌrect street address, and parcel # if available
• ^ĂůĞƐ�ƉƌŝĐĞ

6
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some of the items which may cause delays or other

before the closing.
• �ĂŶŬƌƵptcies
• �ƵƐŝŶĞƐƐ�ƚƌƵsts
• �ůĞĂƌŝŶŐ�ůŝĞŶƐ�ĂŶĚ�ũƵĚŐŵĞnts, including child or
spousal support liens

• �stablishing fact of deaƚŚʹũŽŝnt tenancy Family trusts
• Foreclosures

easements
• Wrobates

• WrŽƉĞƌ�ũƵrats, notary seals

• >Ăst minute change in buyers

Red Flag Examples

TAXES: These are usually standard, showing the status of
the current tax year.

RED FLAG: Postponed property taxes is a program put on

owner applies to the state, and the state provides “checks”
that the owner uses to pay the taxes. The reason this is a

It may take up to two weeks to get a demand.

CC&R’S: These are standarĚ͘�dŚĞ���ΘZ’s should be
provided to the buyer by escrow. The buyer should read
these thoroughly, especially if improvements to the
property are contemplated.

RED FLAG:�^ŽŵĞ���ΘZ’s prohibit certain types of
improvements.

EASEMENTS: These are also standard. Most easements
in newer subdivisions (20 years or less) are contained in
the streeƚ͘�^ŽŵĞ�ƐƵďĚŝǀŝƐŝŽŶƐ�Śave nonexclusive

maintenance of side yards, access to common areas (like
golf courses), etc.

RED FLAG: If improvements are contemplated (such as

determine that there will not be any interference to
contemplated improvements. However, you should be

easement interferes with his future plans for the property.

AGREEMENTS: These commonly take the form of road
maintenance agreements, mutual easement agreements
(like a shared driveway) or improvement agreements,

the buyer. It is the buyer’s responsibility to contact their
own counsel if they do not understand how the agreement

TRUST DEEDS: These are common. Escrow will order a

from the new buyer’s loan (or proceeds if all cash).

RED FLAG: Watch out for old trust deeds from a previous

been paid, or that looks like it was taken out by a previous

the trust deed, and take the necessary steps to either remove
it from the public record (by working with escrow
to get release documents) or by acquiring an “indemnity”

trust deed. These bonds must be covering twice the face
value of the deed of trust, and will cost upwards from 1%
of the bond amount (usually around 2 or 3 percent, more

Red Flags In The Escrow/Title Process
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the seller, or any individual, advise them to contact you

release documents are much easier to get now rather than
in a few years when the lender may no longer be around.

ENCROACHMENTS:
a fence or driveway) encroaches upon a property. This
usually means that a client will have to take the property

you see encroachment language in your prelim.

RED FLAG: The lender will usually not want to lend on
a property where encroachments exist. In some circumstances,
an endorsement to the lender’s policy (usually
with an extra charge) can allow the lender to close. These
are determined on a case-by-case basis. Again, contact

NOTICE OF VIOLATION: 

the property violates a local statute.

RED FLAG:

eliminated and the local enforcement agency will have to
issue a release before closing. Escrow (or the seller or the

directly with the appropriate agency to resolve these types
of issues.

COURT ORDERS/JUDGMENTS: These are not a
standard item. The most common type to show on a PR
(Preliminary RĞƉŽƌƚͿ�ŝƐ�ƐƵƉƉŽƌƚ�ũƵĚŐŵĞnts. These are
issued by the courts when child/spousal support is owed

RED FLAG:
ũƵĚŐŵĞnts can take up to six weeks to get a demand and

immediately to verify that the demand has been ordered.

BANKRUPTCY: While not unusual, bankruptcies are not
standard.

RED FLAG: All open bankruptcies require the debtor to
get permission from the court to sell or encumber an asset

(the home) or to take on new debƚ͘��ŚĂpter 7 and 13 bankrupt-
cies against the seller are the most common found in

require that a payment be made to the court at close. We

take on more debƚ͘��Ŷ�ŽƉĞŶ��ŚĂpter 7 against the buyer is
rare, and the buyer probably cannot get a loan as long as he

NOd�͗��ŚĂpter 7 is a complete washout of dischargeable

NOTICE OF PENDING ACTION: This is also known as
a “lis pendens.”

RED FLAG:

money before releasing) and withdrawal (a “withdrawal
of lis pendens” is a legal document that must be recorded
to release the lis pendens) will be required before closing.

STATEMENT OF INFORMATION: Also known as a

security number, residence history, marital history͕ �ũŽď

ƉŽƐƐŝďůĞ͘�dŚĞ�^/�ĂůůŽws the company to eliminate things
recorded in the GI (General Index) against the name (as
opposed to the property) such as taǆ�ůŝĞŶƐ͕�ũƵĚŐŵĞnts,

against people that have the same name as you. These

owned by the debtor, and therefore make the property
liable for any payment due under the lien.

RED FLAG: If you have a common name (for example:

that the company receive the completĞĚ�^/�Ɖromptly in

release documents recorded in order to remove it from the

Red Flags In The Escrow/Title Process
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against a seller. (There are some circumstances when a

NOTE:
need to record an abstrĂĐƚ�ŽĨ�ũƵĚŐŵĞnt against someone
who owes you money, it may be wise to record the abstract
in any county where the debtor owns or may own property.
This will help protect you if the debtor owns or purchases

if you are not sure.

copies of recorded documents and advise you as to what is

or costly, or both, that it becomes a decision on the part
of your buyer. We cannot advise you regarding the risk
in making such a decision. You should contact your own
counsel if you have these types of concerns.

Red Flags In The Escrow/Title Process
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The Short Sale Escrow

WƌŽǀŝĚĞŶƚ�dŝƚůĞ��ŽŵƉĂŶǇ

What is a “Short Sale”:

lender agrees to accept the equity available in the property͕ �ĂŶĚ�ƚŚĞ�^ĞůůĞƌ�receives no proceeds from the sale 
of the property.

Time is of the Essence

• WƵrĐŚĂƐĞͬ>ŝst Price

• �ŽŵŵŝƐƐŝŽŶ�Percentage or amount of commission
• ^ĞůůĞr’s costs:
A. Termite Work?
B. Repairs?
�͘ /Ɛ�ƚŚĞ�ƐĞůůĞƌ�Ɖaying any buyer’s closing costs?

• �ŽĞƐ�ƚŚĞ�Ɖroperty have delinquent property taxes? Need amount.

Remember, the lender is not obligated to approvĞ�ƚŚĞ�ƐŚŽƌƚ�ƐĂůĞ͘�>Ăst minute invoices may be rĞũĞĐted and
cŽƵůĚ�ũĞŽƉĂrdize the short sale approval and closing.

^eller Must Net Zero
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Other Parties to an Escrow Transaction

Appraisal
If the buyer is securing a new loan for the purchase, an appraisal will be required by the lender. An appraiser
will:
• ResearĐŚ�ƚŚĞ�ƐƵďũĞĐƚ�Ɖroperty as to year built bedrooms, baths, lot size and square footage.
• �ŽŵƉĂre data of recenƚ�ƐĂůĞƐ�ŝŶ�ƚŚĞ�ƐƵďũĞĐt’s neighborhood, typically within a one mile radius. The
appraiser usually locates at least three (and preferably more) similar homes that have sold within the past

Home Warranty

• ,ŽŵĞ�ŵay sell faster and at a higher price

marketability of home

• Warranty coverage fŽƌ�ŵĂũŽƌ�systems and built-in appliances

Most home warranty plans can be paid for at the close of escrow. A copy of the invoice is presented to the
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Other Parties to an Escrow Transaction - continued

Is Your Home Inspector Insured?

ŽďũĞĐƚƐ�ƚŚat may prevent the inspector from accessing key components of the home. Areas

Inspector’s Responsibility to the Homeowner

absence of wood destroying organisms or pests which were visible and accessible on the

organisms such as:
• �ĂƌƉĞnter ants
• �ĂƌƉĞnter bees
• Wood destroying fungus
• �ry wood termites
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Disclosure Report

What is a Disclosure Report?

It’s the Law!

Assembly Bills 6x, 1195 and 248 created a mandatory form for these disclosures. This form is the Natural
Hazard DisclosurĞ�^tatement.

is in one, or more, of the following zones:
• ��^ƉĞĐŝĂů�&ůŽŽĚ�,Ăzard Zone as designated by the Federal Emergency Management Agency (FEMA).

• ��Very High Fire HazarĚ�^everity Zone

• �Ŷ�Earthquake Fault Zone
• ��^ĞŝƐŵŝĐ�,Ăzard Zone

provided by the third party disclosure report unless the seller has personal knowledge of the error.

Order a Disclosure Report

buyer as soon as possible. We recommend ordering the Disclosure Report as soon as the property is listed.

on these issues.
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The Loan Process

Within approximately two weeks, all necessary documents should be received from your loan consultant.

problems.

Step 4: Loan Submission

lender, along with your credit report and appraisal.

Step 5: Loan Approval
Loan approval may be obtained in stages. Usually within one to three days, your loan consultant should have
pre-approval from the lender. If the loan requires mortgage insurance, or if an investor needs to review the

As soon as the loan is approved and all requirements of the lender have been met, the loan documents will be

Your lender may require an impound account for tax installment payments, depending on the type of loan.

Step 7: Funding
Once you have signed the documents and they have been returned to the lender, the lender will review them

money by check or wire.)

-
ered complete.
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Loan FAQs

When do I sign loan documents?

What do I bring to my loan document signing appointments?

must clear before funds are disbursed.
Please bring your valid state ID card, driver’s license or passport with you to the escrow company. These items

is ready to fund your loan and informs the escrow holder.

When will I receive the deed?
The original deed to your home will be mailed directly to you at your new home by the County Recorder’s of-

FAQs

FAQs

FAQs

FAQs
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PMI “Private Mortgage Insurance”

What Is PMI?
Buying a home is easier than ever, thanks to the availability of private mortgage insurance, or PMI. Private
mortgage insurance has made it possible for qualifying buyers to obtain mortgages with a down payment as

-

required without private mortgage insurance.

PMI is a type of insurance required by the lender that helps protect lenders against losses due to foreclosure.

down payments than would normally be allowed.

When Do I Need to Carry PMI?
If you make a down payment of less than 20% of the home sales price, your lender will require you to carry

How Long Am I Required to Carry PMI?
You can contact your loan server for guidelines. Usually lenders will require an appraisal on the
property to verify the equity.

How Much Is PMI Going to Cost Me?
Premiums are based on the amount and terms of the mortgage and will vary according to 

PMI can be paid on either an annual, monthly or single premium plan.
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What is a Payoff?

Provident Title Company

Provident Title Company
Provident Title Company

Provident Title Company

Good Funds:
Types

deposit).

Demands:

Taxes:

Refunds: Any overpayment of demands will be refunded to the escrow upon receipt from the lender. Refunds
typically take two to six weeks to process.

Shortages:

Disbursement Checks:
Checks to individuals and to out of area lenders are typically sent via an overnight delivery company.

Wire Transfers:
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Provident Title  Company

Taxes

buyer consult 

• �ĂƉŝtal Gains Tax
• �ŚĂŶge of Ownership Filing
• Transfer Tax
• &/ZPTA
• ��>�tŝƚŚŚŽůĚŝŶŐ
• Wroperty Taxes
• ^ƵƉƉůĞŵĞntal Taxes
• DĞůůŽ�Roos

include:

Federal Requirements

electronically to the IR^�at the end of the year, although a “hard copy” of the form is included in the seller’s
closing documents.

Withholding Requirements
^ŽŵĞ�states, such as California, require that certain sellers “prepay” their required state taxes through
withholding of a percentage of the sale prŽĐĞĞĚƐ͘�^tate law requires the buyer accomplish the withholding,

^tate Franchise Tax Board. However, the buyer may delegate this responsibility to the escrow holder, and the

the withholding requirement to the buyer.

with their legal and tax professionals for advice.
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Taxes Continued...

• WƌŝŶĐŝƉĂů�residence
• Wroperty that is part of a like-kind exchange

• ^ĂůĞƐ�ƚŚat result in zero gain or loss for state tax purposes

The escrow holder will provide a state withholding form to the seller to help determine if any of the

• Requires 10% of sales price be withheld for foreign ownership
• �ƉƉůŝĞƐ�to non resident aliens of U^A, including foreign partnerships, foreign trusts and foreign estates

the property as principal residence

required)

Board

• �ƉƉůŝĞƐ�to non owner-occupied property
• Wrepayment of California state income tax for sellers on the taxable gain of California real property

• �Ƶyer’s responsibility to report and withhold; it can be passed onto escrow
• �ƐĐrow must inform buyer of the responsibility (in escrow general provisions)
• �ƐĐrow must accept responsibility if buyer requests it

• �ƐĐrow can charge a fee for processing withholding or waiver
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Taxes Continued...

• Wroperty is seller’s principal residence under IRC 121
• Total sales price is $100,000 or less
• dŚĞ�ƐĞůůĞƌ�ǁŝůů�ŝŶĐƵƌ�Ă�ůŽƐƐ�ŽŶ�ƚŚĞ�ƐĂůĞ�for California Income Tax purposes (must use FTB fŽƌŵ�ϱϵϯ��Ϳ

• /Ŷstallment sales when the buyer agrees to withhold on each principal payment

• 

•�Partnership
• >ŝŵŝted Liability Company (LLC) with certain requirements

• ^ĂůĞ�by estates when the property was the decedent’s principal residence
• /Z�Ɛ͕�Pension Funds, Insurance Companies
• dŚĞ�ƐĞůůĞƌ�ǁŝůů�ŝŶĐƵƌ�Ă�ůŽƐƐ�ŽŶ�ƚŚĞ�ƐĂůĞ�for California Income Tax purposes

Change of Ownership Filings

from seller to buyer.

document is recorded along with documents evidencing a change in ownership. In California, the document

-

Transfer Taxes
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Taxes Continued...

price. An amount, legislated by the state or county, is charged per $500 or $ 1,000 of the sales price. Although

the payment.

by the County Recorder along with county transfer tax, but in other areas a separate check will be mailed to

amount.

Property Taxes (See tax calendar example next page.)

assessed value of the property and may result in the issuance of a supplemental property tax bill. Taxes are

payments on the principal and interest on the bond. The bond issues vary in size and term. Other special city 
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Closing Costs and Who Pays What

between the seller and buyer as to “Who Pays What.” Below is an example of some typical closing costs
which may vary from county to county.*

Paid By Both or Either Party
-

• Wroperty Taxes
• KǁŶĞr’s Title Insurance Premium
• >ĞŶĚĞr’s Title Insurance Premium

Buyer’s Typical Costs

• WD/�ʹ�^ŽŵĞ�ůĞŶĚĞrs require Private Mortgage Insurance

Seller’s Typical Costs
• RĞĂů��state Commission
• �ŝƐĐůŽƐƵre RĞƉŽƌƚƐ�ʹ�Eatural Hazard report

• Transfer Taǆ�ʹ��ŝƚǇͬ�ŽƵnty conveyance tax
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Glossary of Terms

complete glossary, please visit www͘&Ed/�͘com

Adjustable Rate Mortgage (ARM): A mortgage in which the interest rate is adjusted periodically in

Annual Percentage Rate (APR):

the annual cost for each loan.

Caps: Consumer safeguards that limit the amount the interest rate on an adjustable rate mortgage can change
at each adjustment or over the life of the loan.

A document that controls the use, requirements and

property’s current market value.

seller
to buyer, or a mortgage lien is given to secure debt.

Condominium: A statutory form of real estate development of separately- owned units and jointly-owned

i.e., a loan which is not FHA insured or VA guaranteed.

Deed:

Discount Point:
percent of the loan, with each point equal to one percent.
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Glossary of Terms

Earnest Money: A deposit of funds made by a buyer of real estate as evidence of good faith.

Easement:

Equity: -

 A loan insured by the federal government similar to 

 Also known as “Fannie Mae.” A U͘^͘�government spon-

Fee Simple Deed: The absolute ownership of a parcel of land. The highest degree of ownership that a person

Joint Tenancy: An equal undivided ownership of property by two or more persons. Upon death of any
owner, the survivors take the decedent’s interest in the property.

Lien:

the property expressed as a percentage.

Mortgage:

 Occurs when your monthly payments are not large enough to pay all the interest

Personal Property: Any property which is not real property, e.g., money, savings accounts, appliances, cars,
boats, etc.

Points (also called “commission or discount” points”): �ach point is equal to 1% of the loan amount (e.g.,
two points on a $100,000 mortgage would cost $2000).

Principal, Interest, Taxes and Insurance (PITI): Also called monthly housing expense.
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Glossary of Terms

Private Mortgage Insurance (PMI): In the event that a buyer does not have a 20% down payment, lenders
will allow a smaller down payment—as low as 3% in some cases. With the smaller down payment loans,
however, borrowers are usually required to carry private mortgage insurance. Private mortgage insurance

the loan’s structure.

Realtor®:

Subdivision: A tract of land surveyed and divided into lots for purposes of sale.

Tenancy in Common: An undivided ownership in real estate by two or more persons, without right of
survivorƐŚŝƉ�ʹ�ŝnterests need not be equal.

Trust Account: An account separate and apart and physically segregated from the broker’s own, in which the
broker is required by law to deposit all funds collected for clients.

Trustee: The neutral third party in the deed of trust with limited powers. When the loan is paid in full, the
-

quent, the property will be conveyed pursuant to non judicial foreclosure
proceedings, to the highest bidder in a public sale.

Trustor: The borrower, owner and guarantor of the property conveyed in a deed of trust.

 Housing loan to veterans by banks, savings and loans, or other

or no down payment.

Warranty: In a broad sense, an agreement or undertaking by a seller to be responsible for present or future

sold. In a stricter sense, the provision or provisions in a deed, lease or other instrument conveying or transfer-
ring an estate or interest in real estate under which the seller becomes liable to the purchaser for defect in
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